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1.001mmue moJ1oKeHus.

1.1. Hacrosmee Ilonoxenue pazpadboraHo B cooTBeTCTBUU DeepaabHbIM
3akonom ot 29.12.2012 roma Ne 273- ®3 «O6 oOpazoBanum B Poccuiickoit
®denepanuny»; npukazoMm MuHHCTepcTBa 00pa3oBaHus W Hayku Poccuiickoit
®enepanuu ot 22 sHBaps 2014 r. N 32 «O06 yrBepxkaenun llopsigka npuema
rpaxjaaH Ha oOydeHue Mo o01eo0pa3oBaTebHBIM MIPOrpaMMaM HayajabHOTO
oO0IIIer0, OCHOBHOTO OOIIEr0 W CPEIHEro O00IIero oOpa3oBaHUsy; MPUKA30M
MunucrepcTBa oOpa3zoBanus u Hayku Poccuiickoit @eaepanuu ot 12 mapra 2014
r. N 177 «O0 yTBepKICHUHU TMOpSIKa U YCIOBHUU OCYIIECTBIICHUS TEPEBOjA,
OoOy4JalIMXcs W3 OJHOM OpraHu3aluy, OCYIIECTBISIONIEH 00pa30BaTEeNbHYIO
NEeSATEeNhbHOCTh TIO0 00pa3oBaTebHBIM IpOrpaMMaM HAdyajdbHOTO  OOIIEro,
OCHOBHOT'O OOIIEro W CpelHero oOIero oOpa3oBaHUS B JIPYyrue OpraHU3AlNH,
OCYIIECTBIIAIONIME 00pa30BaTeNIbHYI0 JIESITENBHOCTh MO 00pa3oBaTEIbHBIM
IporpaMMaM COOTBETCTBYIOIIETO YPOBHS W HANpPaBICHHOCTH»; Y CTaBOM
MBOY «bepnunckas OOLI».

1.2. Hacrosmiee [lonosxkenne pa3paboTaHO C IENbIO PerJaMeHTAIuN PaObOThI
C JHWYHBIMU JIeJIaMU OOYYaroIMXCS W OMpENeNsieT TOPSAIOK JCUCTBHA BCexX
KaTeropuii pabOTHUKOB yUPEKJEHHUS, YIaCTBYIOIIUX B pabOTe ¢ BhIIIICHA3BaHHOMN
JIOKYMEHTAIIUEH, YTBEP)KIaeTCs MPUKA30M 110 00Pa30BaTEILHOMY YUPEKISHUIO U
SABIIACTCA ~ 00S3aTeNbHBIM  JUISI  BCEX  KATETOpUM  IMENAarorHYecKux |
aIMUHHUCTPATUBHBIX PAOOTHUKOB YUPEIKICHHS.

2. llopsnok oopMiieHHsT TUYHBIX JIeJ1 PH MOCTYIUIEHHH B IIKOJY.

2.1. Jlnunbie nena 00yJaromuxces 3aBOJIATCS CEKpeTapeM 110 MOCTYIJICHHIO B
1 kyacc Ha OCHOBAHUH JIMYHOTO 3asIBJICHUS POIUTEIICH.

st ohopMITEHUST TMYHOTO JeNIa JOJKHBI OBITh MPEACTABICHBI CICTYIONTHE
JTIOKYMCHTBHI:

- 3asBJIeHNUE (BO3MOJKHA IM0Jlaya B AJIEKTPOHHOM BHjIe ¢ rmoMolso M®II, ¢
MOMOIIIBIO0 €IMHOTO TIopTaja «I ocyciayruny);

- OPUTHHAJ CBUJIETEIHCTBA O POXKJICHUM WU JTOKYMEHT, TOATBEPKIAIOITUI
POJICTBO 3asIBUTEJIS;

- OPUTHHAJT JJOKYMEHTA, YI0CTOBEPSIOIIET0 JIMYHOCTD 3asBUTEIIS;

-TOKYMEHT, TOATBEPKIAIOIINA YCTAHOBJICHHUE OIEKH WM TONEYUTEIbCTBA

(Tpu HEOOXOIUMOCTH);

- CBUJICTEIILCTBO O pErucTpanuyd peOeHKa IO MECTy KUTEIbCTBA HIIM I10
MECTy MpeOBIBaHUS Ha 3aKPEIUICHHON TEPPUTOPUU WJIU JOKYMEHT, COAEp KAl
CBEJICHUSI O PETUCTpallMi peOeHKa I10 MECTy KHUTEIbCTBAa WM TI0 MECTY
npeObIBaHUs Ha 3aKPEIUICHHOW TeppuTopwH (TpU MprUeMe B TEPBBIM Kiacc Ha
3aKpEIJIEHHON TePPUTOPUN);

- JIOKYMEHTBI, TOJTBEPKIAIOIINE MPESUMYIIIECTBEHHOE IIPaBO 3a4MCIICHUS
rpaxaaH Ha OOyYEeHHE B TOCYIapCTBEHHBIE 00pa30BaTeIbHbIC OpraHu3anuu (TIpu
HaJIMYUHN);



- KOIHIO 3aKII0YEHUS TICUXO0JIOTO-MEANKO-TIEIarornueckoi KOMUCCUU (TIpH
HaJU4un);

- noroBop 00 oOpa3oBaHMM MEXAYy OOpa30oBaTENbHOW OpraHu3anuei u
POIUTENSIMU (3aKOHHBIMU MIPEICTABUTENSIMU) 00YJarOIINXCS;

- 3asIBJICHUS POJIUTENIEN O BBIOOpE s3bIKa 00pa30BaHUS, U3y4a€MbIX POJAHOT O
A3bIKa U3 YUCIIA SI3bIKOB HApoA0B Pocculickoil @enepanuu, B TOM YUCIIE PYCCKOTO
A3bIKa, KaK POAHOTO SI3bIKAa, TOCYNAPCTBEHHBIX SI3BIKOB pecnybsmk Poccuiickoii
denepanui.

JIisi MHOCTpaHHBIX TpakJlaH HEOOXOAMMO MPENOCTaBUTh 3aBEPEHHBIN B
YCTaHOBJIEHHOM MOPSJIKE MEepeBO JOKYMEHTOB Ha PYCCKHUH SI3bIK.

Ponurenu (3akoHHBIE TPEJACTABUTENIM) JETEM HMEIOT MPaBO IO CBOEMY
YCMOTPEHUIO MPEJCTABISTh APYrU€ JOKYMEHTHI.

2.2. Jlns moctrynieHus Bo 2-9-ple kiacchl o(opmieHHE JIMYHOIO Jefa
OCYIIECTBIICTCS MPU MPEAOCTABICHUU CIAEAYIOIIUX TOKYMEHTOB:

- 3a5IBJICHUSL;

- IUYHOTO JIEJI0 YUCHHKA,;

- BBIIIUCKU TEKYIIMX OIEHOK MO BCEM MpeAMETaM, 3aBEPEHHOU MedaThio
IIKOJIBI (TIPU TIEPEX0/Ie B TEUEHUE yIEOHOTO T0/1a);

-ToroBopa 00 00pa3oBaHUM MEXIy 00pa30BaTeIbHONM OpraHu3aluel u
pPOAUTENSIMU (3aKOHHBIMU MTPEICTABUTENISAMH) 00yYatOIIUXCS.

s oOyuarommxcsi, JOCTUTIIUX Bo3pacta 14 ser, 00s3aTeabHbIM SBISIETCS
MPEAOCTABICHUE KOMUH MacIopTa.

2.3. OcHoBaHueM Jyist u31anus mprkasa «O 3a4iCIeHUN» CITY>KUT 3asiBIICHUE.

2.4. JlnaHOE 1e0 BeleTcs Ha BCeM MPOTSHKCHUH YIeObl yaeHUKa.

2.5. JIudHOe 7e10 uMeeT HOMEp, COOTBETCTBYIOIIMK HOMEPY B an(haBUTHOMN
KHHT€ 3aIHCH 00yJaroIIuXCs.

2.6. Jluunble nena oOOy4YalOMIMXCS XpaHITCS B KaOWHETE JUPEKTOpa
(cexperapsi - I€TONPOU3BOJUTENISI) B CTPOrO OTBEAECHHOM MecTte. JInuHble nena
OJTHOTO KJIacca HaXOJSATCS BMECTE B OJTHOM MarKe U JOKHBI OBITh Pa3IOKEHBI B
as(paBUTHOM TOPSIIKE.

2.7. KoHTpOJb 32 COCTOSTHMEM JIMYHBIX NI OCYIIECTBIISICTCS 3aMECTUTEIIEM
nupektopa o YP u aupexropom 00111e00pa3oBaTeIbHOTO YUPEK ACHHSL.

[IpoBepka MAMYHBIX Jei OOYYarOIIMXCS OCYIIECTBISIETCS IO IUIaHy
BHYTPUILIKOJIBLHOTO KOHTPOJIS, HE MEHEe 2-X pa3 B roji. B HEOOXOIUMBIX Cllydasix
MPOBEPKA OCYILECTBIISIETCS BHEIIAHOBO, ONEPATUBHO.

Hean M OOBEKT KOHTPOJIA — MPABHIBHOCTH O(OPMIICHHUS JUYHBIX JEI
00 yJaromuxcsi.

2.8. 3a cucremaruueckue TrpyOble HApyIICHUs MpPU PadOTE C JUYHBIMU
JielaMH 00 y4aroIuXCsl JUPEKTOP BIpaBe 0ObSIBUTH 3aMEUaHUE UJIA BBITOBOP.



3. Ilopsaaok padoThl KIACCHBIX PYKOBOAMTe 1€l ¢ JUYHBIMH JAeJ1aMu

00y4yarommnxcsi.

3.1. KiaccHble pyKOBOAMUTEIH MPOBEPSIOT COCTOSTHUE JIMYHBIX JIE €KETOTHO
B CEHTSIOpe M Mae TEKYIIEro rojia Ha HaTHIre He0OXOIMMBIX JOKYMEHTOB.

3.2. Jluunble nena oOy4aromMXCs BEAYTCS KIACCHBIMU PYKOBOJIUTEIISIMHU.
3anvcu B JIMYHOM Jiele HEOOXOOUMO BECTH YETKO, AaKKypaTHO U TOJbKO
yepHwiIaMu. [lo OKOHYaHMM KaXXJ0ro roja moj rpadoi «moANUCh KIACCHOTO
PYKOBOJAUTEJISI» MPOCTABIISIETCS M€YaTh IIKOJIbI.

3.3 B nuuHOe neno ydeHuKa 3aHOCATCA: OOlIMEe CBEACHHs 00 Y4YEHUKE,
UTOTOBBIE OTMETKH 3a KaXKIbIi y4eOHBIN T/, 3aBEPEHHBIE MOAMKUCHIO KJIACCHOTO
PYKOBOJAMTEJISI U TIEYAThIO JJIs1 JOKYMEHTOB.

3.4. B mamky OUYHBIX 1N Kiacca KIACCHBIM PYKOBOJUTENb BKIIAIBIBACT
CIHMCOK KJlacca C yKa3zaHueM (aMujInH, UMEHH, OTYECTBa, JOMAIIHUN aapec U
HOMEp TenedoHa, HaHHble O poxauTenax, a Takke @O.M.O. xmaccHoro
pykoBoautens. Crnucok MeHsiercsi exerogHo. Ecnm yuyeHHK BBIOBUI B TEUCHHE
y4eOHOro rojia, TO eJIaeTCs OTMETKA O BBIOBITHH, YKa3bIBACTCS HOMEpP MpUKa3a.

3.5. [lpu ucnpaBneHUM OLEHKU AAETCA TOSCHEHUE, CTABUTCS Ie4YaTh H
HOJIKCH TUPEKTOpA.

3.6. B rpade o mporryckax MPOCTABISICTCS KOJIMYECTBO IPOMYIIEHHBIX
YPOKOB C OTMETKOM MO 00JIE3HU Wi 0€3 yBAXKUTEIbHON PUYHHBI.

3.7. OOmme cBemeHusi 00 OOYYAIOMIUXCS KOPPEKTUPYIOTCA KIACCHBIM
PYKOBOJAMTEJIEM 11O MEpE U3MEHEHUS JaHHBIX.

3.8. B TeueHue rona B IMYHBIC Jie7a 00y4alOMIUXCS MOTYT ObITh JOOABICHBI
IpOYHE TOKYMEHTHI.

4. TlopsinoK BbIAAYY JUYHBIX €] 00yYAUIUXCS MPH BHIOBITHH U3 IIKOJIBIL.

4.1. Bplmaya JUYHOTO J€jla POAUTENSIM Yy4Yalllerocs IMPOU3BOAUTCA
CEKpeTapeM ILKOJIbI IPU HATWYUH NpHKa3a «O BHIOBITHNY.

4.2. Tlpu BbIIaye JIMYHOTO JeNla CEKpeTapb IIKOJIbl BHOCUT 3aluCh B
andaBUTHON KHHUIe O BBIOBITUM, a POAUTENM WIM 3aKOHHBIE NpPEACTaBUTEIU
y4alerocsi CTaBsT CBOIO MOJIUCH B rpade «0OTMETKA O BhIJaue JIMYHOTO JIeTay.

4.3. B cnyqasix, korja BeIObITHE ODOPMIISIETCS B T€UCHHE YUeOHOTrO0 Meproa,
KJIACCHBII PYKOBOJUTENb COCTABIISCT BBIMHCKY TEKYIIMX OTMETOK 3a JIaHHBIH
HEpUO/.

4.4. JInunble nena, He 3aTPeOOBAHHBIE POJIUTEISIMU, MEPEJAIOTCS B apXUB
IIKOJIBI, TJI€ XPAHITCA B TE€UCHHE 3 JIET CO JHS BHIOBITHS yYAIIETOCS U3 IIKOJBI.
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